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Thank you for your interest  in em ploym ent  at  Terryberry. The m ission of Terryberry 

is to help organizat ions provide their  people with special recognit ion for rem arkable 

cont r ibut ions and achievem ents. We st r ive to create a fulfilling and rewarding 

environm ent  where people achieve their  best  potent ial – in our clients’ businesses 

and in our own.    

Terryberry is an equal  em ploym ent  opportunity em ployer dedicated to a policy of 

nondiscr im inat ion in em ploym ent  upon any basis, including race, color, creed, 

religion, age, sex, nat ional or igin, ancest ry, m arital status, m ilitary status, or the 

presence of any physical or m ental condit ion or disabilit y.  I n reading and 

answering the following quest ions, please keep in m ind that  none of the quest ions 

are intended to im ply any lim itat ions, illegal preferences, or discr im inat ion based 

upon any non- job- related inform at ion 

Terryberry is an at -will em ployer.  All em ploym ent  with Terryberry is at -will which 

m eans em ploym ent  and/ or com pensat ion can be term inated at  any t im e, with or 

without  cause and with or without  not ice, at  the opt ion of Terryberry or the 

em ployee.  Any claim s to the cont rary m ust  have the full writ ten agreem ent  of both 

of the Managing Partners or they will not  be valid.  Nothing created herein is 

intended to create any cont ractual obligat ion.  This applicat ion will be given 

com plete considerat ion, but  its receipt  does not  im ply that  the applicant  will be 

em ployed.  This applicat ion will be kept  on file a m axim um  of four weeks after the 

job has been filled. 

APPLI CATI ON FOR EMPLOYMENT 
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Nam e 

Social Security Num ber 

Current  Address 

City State Zip

Perm anent  Address 
( if different  from  Current  Address)  

Dayt im e Phone  
at  which you can be reached 

Evening Phone 

POSI TI ONS APPLI ED FOR 

Type of Work Desired   Full Tim e   Part  Tim e   Tem porary 

Date Available to Start  Work 

PERSONAL I NFORMATI ON 
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1. Have you ever applied for a job with this com pany in the past?  I f yes, please give the

date of em ploym ent  and the posit ion for which you applied.  State your nam e at  the

t im e if different  from  your present  nam e.

2. Have you ever been em ployed by this com pany in the past?  I f yes, please give dates of

em ploym ent , posit ion(s)  held, and state your nam e while em ployed if different  from

your present  nam e.

3. I f hired, will you be able to work during the norm al days and hours required for the

posit ion(s)  for which you are applying?  I f no, please explain:

4. Do you have any com m itm ents to another em ployer that  m ight  affect  your em ploym ent

with our com pany?  I f yes, please explain:

5. I f hired, can you furnish proof that  you are 18 years of age, of if under 18 do you have a

perm it  to work?

6. I f hired, can you furnish proof that  you are eligible to work in the United States? ( if

unsure of the documents needed to prove eligibilit y to work in the US, we will be happy

to explain the legal requirements) .  I f no, please explain:

GENERAL I NFORMATI ON 
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7. Are you capable of sat isfactory perform ing the job(s)  for which you are applying?  I f no,

please explain:

8. Do you have any experience from  your m ilitary experience that  would be relevant  to the

job(s)  for which you are applying? I f yes, please explain:

9. Do you have any language abilit ies (such as reading or speaking in a foreign language)

that  m ight  help you perform  the job(s)  for which you are applying? I f yes, please

explain:

10. Have you been convicted of a felony, or released from  prison in the past  10 years?

Note:  A yes answer does not  automat ically disqualify you from  em ploym ent  since the

nature of the offense, date, and type of job for which you are applying will be

considered.  I f yes, please explain:

11. Are you charged with an unresolved cr im inal charge (have you been charged with a

cr im e that  has not  yet  resulted in a plea of guilt y, court  t r ial,  or a dropping of a charge)?

Note:  A yes answer will not  automat ically disqualify you from  em ploym ent .  I f yes,

please explain fully:

 

GENERAL I NFORMATI ON 

EMPLOYMENT HI STORY 
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 PRESENT AND FORMER EMPLOYERS  

May we contact  your present  em ployer?  Yes  No 

Com pany # 1  (m ost  recent  first )      

Com pany Nam e 

Dates of Em ploym ent :    From  To 

Address  

City  State Zip 

Supervisor ’s Nam e Phone 

Job Tit les and Dut ies  

Reason for Leaving 

Your Nam e When Em ployed 
if different  from  present  nam e 

Com pany # 2   

Com pany Nam e 

Dates of Em ploym ent :    From  To 

Address  

City  State Zip 

Supervisor ’s Nam e Phone 

Job Tit les and Dut ies  

Reason for Leaving 

Your Nam e When Em ployed 
if different  from  present  nam e 
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Com pany # 3  

Com pany Nam e 

Dates of Em ploym ent :    From    To 

Address  

City     State   Zip  

Supervisor ’s Nam e 

Supervisor ’s Phone  

Job Tit les and Dut ies  

Reason for Leaving 

Your Nam e When Em ployed  
if different  from  present  nam e 

 

 

Please account  for any t im e you were not  em ployed after leaving school in the past  

ten years (you need not  list  unem ploym ent  periods of one m onth or less) . 

 

 

 

 

 

I f you were unable to list  all past  j obs or periods of unem ploym ent  in the space 

provided, please add addit ional inform at ion at  the end of this booklet . 

 

 

EMPLOYMENT HI STORY 
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Som e people gain j ob- related experience in posit ions other than as an em ployee.  

For instance, an accountant  m ay gain experience while working on civ ic projects, or  

in school organizat ions, or in PTA act iv it ies.  Please list  and describe any paid or 

unpaid act ivit ies, honors, experience or t raining that  m ight  aid you in perform ing 

the job(s)  for which is you have applied, and have not  been listed previously in this 

applicat ion.  (you m ay om it  any act iv it ies, honors, m em berships or other item s that  

tend to ident ify your race, sex, nat ional or igin, age, disabilit y or other personal 

t rait s that  you prefer not  to disclose.)   

 

 

 

 

 

 

 

 

Please add any addit ional inform at ion (except  which ident ifies your race, sex, age, 

religion, nat ional or igin, disabilit y, or other non- job- related personal inform at ion)  

that  you think m ay be relevant  to a decision to hire you.   

 

 

 

 

 

 

 

JOB-RELATED EXPERI ENCES 
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List  all relevant  inform at ion under the following category heads, beginning with 

High School and Trade School(s)  

  Nam e of School At tended Locat ion Did You 

Graduate? 

Major or Course of 

Study 

1.      

2.      

3.      

4.      

 

OTHERS? Please List :    

REFERENCE CHECK I NFORMATI ON RELEASE FORM- TO BE COMPLETEED WI TH THE 

APPLI CATI ON 

I , ____________________________, understand that  considerat ion for 

em ploym ent  is condit ioned upon the results of a reference check.  I  authorize 

Terryberry to invest igate all statem ents m ade by m e on m y applicat ion.  I  also 

authorize Terryberry to contact  m y form er em ployers and references and I  

authorize contact  persons at  m y form er place(s)  of em ploym ent  to respond to 

quest ions.   

REFERENCES:  List  3 individuals who are not  form er em ployees or relat ives 

NAME  EMAI L PHONE #  OCCUPATI ON 

       

       

       

EDUCATI ONAL I NFORMATI ON 
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By my signature and init ials places below, I  prom ise that  the informat ion provided in this 

em ploym ent  applicat ion (and accom panying resum e, if any)  is t rue and com plete, and I  

understand that  any false inform at ion or significant  om issions m ay disqualify m e from  

further considerat ion for m y em ploym ent , and m ay be just ificat ion for m y dism issal from  

em ploym ent , if discovered at  a later date.  I  agree to im m ediately not ify Terryberry if I  

should be convicted of a felony, or any cr ime involving dishonesty or a breach of t rust  while 

m y job applicat ion is pending, or during m y period of em ploym ent  if hired.   

     ______________ I nit ials 

I  authorize the invest igat ion of all statements contained in this applicat ion (and 

accom panying resum e, if any) .  I  also authorize the com pany to contact  m y present  

em ployer (unless otherwise noted in this applicat ion form ) , past  em ployers, and listed 

references.  I  understand that  the com pany may request  an invest igat ive customer report  

from  a consum er report ing agency that  includes inform at ion as to m y character, general 

reputat ion, personal character ist ics, and m ode of liv ing.  I  understand that  the invest igat ive 

consum er report  may involve personal interviews with my neighbors, fr iends, relat ives, 

form er em ployees, schools, and others.  I  also understand that  under the federal Fair Credit  

Report ing Act  I  have the r ight  to make a writ ten request  to the com pany, within a 

reasonable t im e, for the disclosure of the nam e and address of the consum er report ing 

agency so that  I  m ay obtain a complete disclosure of the nature and scope of the 

invest igat ion   

     ______________ I nit ials 

I  authorize any person, school, current  em ployer (except  as previously noted) , past  

em ployer(s) , and organizat ions names I  this applicat ion form  (  and accom panying resum e, 

if any )  to provide the com pany with relevant  inform at ion and opinion that  m ay be useful to 

the com pany in m aking a hir ing decisions, and I  release such persons and organizat ions 

from any legal liabilit y in making such statements.   

     ______________ I nit ials 

I  give perm ission for a com plete physical exam inat ion, including a drug screening exam and 

X- rays, and I  consent  to the release to the company of any and all medical informat ion, we 

m ay be deem ed necessary by the com pany in judging my capabilit y to do the work for 

which I  am  applying, after an offer of hire has been m ade. 

     ______________ I nit ials 

 

 

I MPORTANT:  

PLEASE READ CAREFULLY AND  

I NI TI AL EACH PARAGRAPH BEFORE SI GNI NG 
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I  understand that  if m y em ploym ent  is term inated by the com pany for dishonesty, breach of 

t rust , or any cr im inal acts the authorit ies may be not ified and I  may be cr im inally 

prosecuted.  I  also understand that , if hired, I  m ay not  hold other employm ent , nor engage 

in sales, investm ents or other act ivit ies that  create a conflict  of interest  with m y posit ion 

with this com pany.  

    ______________ I nit ials 

I  understand that  this applicat ion does not , by itself,  create a cont ract  of em ploym ent .  I  

understand an agree that , if hired, MY EMPLOYMENT I S FOR NO DEFI NI TE PERDI OD OF 

TI ME, and m ay, regardless of the date of payment  of m y wages or salary, BE TERMI NATED 

AT ANY TIME.  I  understand that  NO PERSON IS AUTHORI ZED TO CHANGE ANY OF THE 

TERMS MENTI ONED I  THI S APLOYMENT APPLI CATI ON FORM.  

    ______________ I nit ials 

I  understand that  m y applicat ion to Terryberry is not  valid for considerat ion for employment  

if I  have left  any port ion of this applicat ion blank. 

    ______________ I nit ials 

 

 

Date__________________Signed_____________________________________________ 

 

 

 

 

 

 

 

 

 

I MPORTANT:  

PLEASE READ CAREFULLY AND  

I NI TI AL EACH PARAGRAPH BEFORE SI GNI NG 

I MPORTANT:  

PLEASE READ CAREFULLY AND  

I NI TI AL EACH PARAGRAPH BEFORE SI GNI NG 


